=== How to Guide: Submitting an Amendment/Deferral
CHULAVISTA

STEP 1: Log into Accela "
ogin
Citizen Access User Name or E-mail:

Login =

B Remamber me on this compurer

Pve forgotten my password
H.E_f_.l‘_-'ﬂ"-_'l' for an Account

STEP 2: Click on “My Records”

m Building Planning Land Devel it/ Tel ication Facilities / Land: Licenses Fire  Right Of Way

Dashboard My Records My Account Advanced Search

View Collactions

‘You do not have any collections right now.


https://permits.chulavistaca.gov/CitizenAccess/Default.aspx
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STEP 3: Locate the record from your list and click
“Amendment”

m Building  Planning Land D r ication Facilities / L Licenses Fire  Right Of Way
Dashboard My Records My Account Advanced Search
Building
Showing 11-13 of 13 | Add to collection
1 Date Permit # Permit Type Permit Description Project Name: Status Action Short Notes
] onzreoes S024-0367 Residential Solar Energy ?j‘r‘:ﬁi’j’;’?g’m onmyraof oot the Summer Heat Issued < I
: 05/06/2024 B24-0386 Residential Utility Permit Main panel upgrade MPU Applied Amendment
: 05/02/2024 524-0028 Commercial Signs 123 123 Corrections Required Pay Fees Due

Note: If you cannot locate the record in your account, please email dsd@chulavistaca.gov
for assistance.

STEP 4: Select “Amendment” and click “Continue Application”

Select an Amendment Type

Choose one of the following available amendment types. For assistance or to apply for an amendment type not listed below please contact us.

®) Amendrent

(0 Gontractor Information for Inspections

e (——


mailto:dsd@chulavistaca.gov
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STEP 5: Complete the following information pertaining to the scope
of work for the Amendment/Deferral and click “Continue
Application”

Amendment

Amended
1 Information 2 Documents 5 Review 4 Pay Feas 5 Record Submittal

Step 1:Amended Information >Amendment Information
* indicates a required field

To add new contacts, click the Selact from Account or Add Maw button. To edit 3 contact, click the Edit link.

Select from Account

+ ([Contact added successfull

Showing 1-1of 1
First Name Last MName Business Name  Contact Type Mobile Phone  E-mail Action
Front counter Contact AVenegas@chulavistaca.gov  Edit Delete

*Project Name:
Electrical Revision #1

*Project Description:

Adding MPU, system size modification from 3.5 o 3.7
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Note: Please ensure your plans meet the submittal requirements listed on the “Plan Change

Bulletin”

STEP 6: Upload the affected plan sheets for this Amendment along
with any supporting documents and click “Continue Application”

t ston 2 Dacuments 3 Raview 4 Py Feas 5 Record Submitts

Step 2:Documents>Documents
* indicates a required field.

The maximum file size allowed is 400 MB.

File Name File Size Type

First Solar Amendment.pdf 477 MB Plan x

e


https://www.chulavistaca.gov/home/showpublisheddocument/25739/638112893104470000
https://www.chulavistaca.gov/home/showpublisheddocument/25739/638112893104470000
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STEP 7: Review the information you have submitted and click
“Continue Application”

Amendment

Amended
1 nfermation 2 Documents 3 Revew 4 Pay Feas 5 Record Submittal

Step 3:Review

Save and resume later Continue Application »

Plaase reviaw all information below. Click the "Edit” buttons to make changes to sections or "Continue Application” to move on.

Amendment

Showing 1-10f 1
FistMame  Last Name BusinessName ContactType  MobilePhone  E-mail Action

Front  counter Contact Avenegas@chulavistaca.gov  Edit

Project Name-Electrical Revision #1
Project Description: Adding MPU, system size modification from 3.5t0 3.7

TEMFD m

Save and resume later Continue Application =

STEP 8: Once submitted, a new record number will be provided for
this Amendment/Deferral. Front Counter will be alerted of your
submittal and will be in contact if necessary.

Amended

1 Information 2 Documents 3 Review 4 Record Submitial

You ion has been i
Please print your record and retain a copy for your records.

Thank you for using our cnline services.
Your Record Number is 5024-0973-001

You will ne=d this number to check the status of your application or to schedule/check results of inspections. Please print a copy of your record and postiit in the work area.

Your recor d type requires a follow-up inspection once work is completed. You may schedule the inspaction now or return to schedule the inspection upon completion of the work. Choose “View Record Details” to Schedule
Inspections, check status, or make other updates.

N LSUE e R e e TIES A Moy must post the record in the werk area )

Note: Review time for Amendments/Deferrals are typically 14 business days once they have
been processed by the Front Counter staff.



