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How to Guide: Resubmitting Plans

CITY OF
CHULAVISTA

STEP 1: Log into Accela

.. Logi
Citizen Access s

User Name or E-mail:

L]
Password:

Login =

B Remamber me on this: oormpartes

Pwe forgothen my passwond
Register for an Account

STEP 2: Click on “My Records”

ion Facilities / L Licenses Fire  Right Of Way

-

m Building Planning Land Dy

Dashboard My Records My Account Advanced Search

Hello, Front Counter

View Collections

My Coilaction (0]

You do not have any collections right now.
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https://permits.chulavistaca.gov/CitizenAccess/Default.aspx
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STEP 3: Click on the record number from your list

Dashboard My Records My Account Advanced Saarch

Showing 1-10 of 12 | Add 1 collecton

[0 Dawe Permit # Permit Type Permit Description Project Name Seawus Acxion Short Notes
[ 1unoizo24 5024-0368 Residential Solar Energy 123 MEU Applied Amendment

[ 152024 524-0031 Commercial Signs 1 Wall sign Sign Project In Review Pay Fees Due

[ 1z B24-0851 Commercial New Construction Corractions Required Amendment

O unzze B24-0840 Residential Utility Permit 12510 200 MEU Applied Amendment

[ unzizo24 B2 Residential Utility Permit 125 amp to 200 amp MEU Applied ooy e T

[ 1osszozd 2% 02034 Residential Utility Permit 125 10 200 amp MPU Resume Application
] 1wwozozs B2 Residential Utility Permit D/R 100 amp MPU 263 rancho A Applied Amendment

] 10/09/2024 ) Tenant Improvement Damo Praject This is a Demo Projact Corractions Required g:%’eff;:wgr‘f

[]  o7nemoze BR24-0172 Residential New Construction Building my dream home? ;) Home Sweat Her\dmem

[ o7nzszoz4 B24-0830 Residential Utility Permit ;ﬂgggﬂmﬁ:“’ Super Mario Pipes Issued Amendment

Note: The record must have a status of “Corrections Required” listed under the “Status”
Column. If the record does not appear on your list, please contact dsd@chulavistaca.gov

STEP 4: Click on the “Documents” tab

Fire  Right Of Way

Create an Application Search Applications Schedule an Inspegzg1

Record BR24-0172: Add to collection
Residential New Construction
Record Status: Corrections Required

Record Info Payments + Conditions o Documents
Anotice was added to this record on 07/16/2024.

Condition: Waste Management Report  Severity: Notice
Total Conditions: 5 {Motice: 5)

Use the arrows below to view information about completed and upcoming tasks.
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STEP 5: Locate the plan file with the status “Corrections Required”.
Select the blue "Resubmit" button to pair the versions together for

processing.
File Nams Filz Size Status Typa Refrash
|?| 1st Submittal Drainage Report (less than 20 pages).pdf 4.03 MB Uploadad Soils Report
|T| Requested Doc From Staff to Upload.pdf 140.27 kB Uploaded Document
|?| Correction Report.pdf 114.99 kB Uploaded Cormrections Report
|?| Chrome Configuration to view Accela ADS Documents.pdf 25473 kB Uploaded Document
? Correction Report.pdf 116.73 kB Uploaded Corrections Report

Actians = |Rasu,r.it B_BUILDING PLANS_full 2nd20240504094721[3].pdf 1.29 MB Plan

d

B

Note: Please ensure plans are resubmitted under the plan file previously submitted.
For supporting Documents, please see "How to Guide: Resubmitting Supporting
Documents"

STEP 6: Click “Choose File”. Only upload the revised sheets from the
plan set. Please ensure the plans meet the upload requirements.

B_BUILDMMG PLANS_full 2nd20240904094721[3

Mew Attachment

|:> Choaose File | Mo file chosen

Type

Plan hd

Description

Cave [ s

Note: Documents must be uploaded as PDF files. Maximum file size is 400 MB. If your file
is greater than 400 MB, please separate the attachment into multiple files. If attachment
is separated into multiple files, please label files Volume 1, Volume 2, etc. Failure to
upload in the correct format will result in processing delays.
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https://www.chulavistaca.gov/home/showdocument?id=28888&t=638681418817391489
https://www.chulavistaca.gov/home/showdocument?id=28900&t=638689177164909434
https://www.chulavistaca.gov/home/showdocument?id=28900&t=638689177164909434
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STEP 7: Once you have selected the file, enter a brief description, and
click “Submit”

B_BUILLAMNG FLANS_TUIl ZNOZUS4UH0USS /2 1[5

MNew Attachment

Choose File | 534152 - Cha...hula Vista.pdf

Type

Description

First Rewvision (affected sheets only)

Note: Please verify that the selected file “Type” is “Plan”.

Note: Please allow time for the document to upload. The system will
verify if the Plans are acceptable. The document page will
automatically refresh.

The maximum file size allowed is 400 MB.
htrml:htmzmbtzmbtml are dissllowed e types to uplosd,

Uploading attachment 54152 - Chase Chula Vista.pdf

Note: If an issue is identified with the upload, a detailed error
message will appear. Please refer to the message and reattempt
upload. If additional assistance is needed, please email
dsd@chulavistaca.gov with a screenshot of the error message.
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STEP 8: Once the resubmittal has been successfully completed, the
status will change to “Uploaded”

The maximum file size allowed is 400 MB.
hmlhtm;mbtzmbtml zre diszlloves fis types w upload,

Attachments (8]

Fil= Name File Size Status Type Refresh
|?| 1st Submittal Drainage Report (less than 20 pages).pdf 4,03 ME Uploaded Soils Report
|?| Reguested Dioc From Staff to Upload.pdf 140.27 kB Uploaded Document
|?| Carraction Report.pdf 114,99 kB Uploaded Corrections Report
|?| Chrome Cenfiguration to view Accela ADS Documents, péf 254,73 kB Uploaded Deocument
|?| Correction Report. pdf 116.73 kB Uploaded Corrections Report
Actions ™

54152 - Chase Chula Vista.pdf 5.38 ME o Plan

Step 9: Front Counter staff will receive notification of your
resubmittal. Uploads will be previewed by staff and if satisfactory,
resubmitted for review.
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