=== How to Guide: Submitting an Application
CHULA VISTA

STEP 1: Log into Accela
Citizen Access

Login

User Name or E-mail:

Login =

B Remember me on this compurter

Fve forgotben my pasaword
Register for an Account

STEP 2: Select the tab associated with the record type

m Building Planning  Land Devel 1t/ Tel lication Facilities / Landscape  Licenses  Fire  Right Of Way _

My Records My Account Advanced Search

WelcomeFront Counter
You are now logged in

What would you like to do today?
To get started, select one of the services listed below:

General Information Building
Lookup Property Information Create an Application
Search Applications

Schedule an Inspection

Planning Land Development / Telecommunication Facilities / Landscape
Create an Application Create an Application
Search Applications Search Applications

Schedule an Inspection

Licenses Fire

Create an Application Search Applications.
Search Applications

Right Of Way

Create an Application
Search Applications
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https://permits.chulavistaca.gov/CitizenAccess/Default.aspx
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How to Guide: Submitting an Application

Need Help? Please see the following lists related to Record Types:

¥ Building
() Commercial Mew Construction
() Commercial Private Site Improvements
(3 Commercial Signs
() Commercial Solar Energy
() Demolition Permit
) Maobile Home Pari
) Pool'Spa Permit
() Reroof Permit
() Residential Accessory Dwelling Unit / Junior Accessory Dwelling Unit
() Residential Accessory Permit
(2 Residential Addition/Remodel
() Residential Mew Construction
() Residentisl Private Site Improvernents
() Residentisl Solar Energy
() Residential LHility - Citizen Access
() Solar Permit with Solarfpp+
(3 Tenant Inprovemsant

- Planning
(_ Cerfificate of Appropriateness
() Discretionary Approval
() Environmental Review
() Histaric Designation
(2 Mills At Application
() Preliminary Review

¥ Land Development
[_} Final Map
) Grading Permit
(Z» Inprovennent Plan Permit
) Lot Adjustment
(3 Minor Construction Permit
) Parcel Map
() Permanent Encroachment Agreament
("3 SBO - Urban Lot Split
() Temporary Encroachment into City Right OF Way
() Tentative Parcal Map
() VWacation

¥ Landscape
([} Landscape Architecture Permait

# Wireless Telecommunication
i Micro Cells
() Pole License
(3 Telecom Underground and Asrial
() Wireless Telecommunication Facility {Macro Facility)
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STEP 3: Once the appropriate record type has been selected, click
“Create an Application”

Home Q:TIGILLE Planning  Land Development / Telecommunication Facilities / Landscape  Licenses  Fire  Right Of Way

:> Create an Application Search Applications Schedule an Inspection

Showing 1-2 of 2 | Ad

] Date Permit # Permit Type Permit Description Project Name Status Action
[] 10772024 B24-0848 Residential Utility Permit D/R 100 amp MPU 263 rancho A Applied Amendment
] os/o6/2024 B24-0386 Residential Utility Permit Main panel upgrade MPU Applied Amendment

Enter only one of the information below to search for records:
« Permit #: or
= Address ; or
* Parcel #; or
« State Contractor License #.

General Search

Permit #: Permit Type: Start Date: :)  End Date

--Select-- hd 02/12/2022 11/08/2024

STEP 4: Address the General Disclaimer. Check the box to accept the
terms, and click “Continue Application”

Online Application

Welcome to the City of Chula Vista's Online Permitting System. Using this system you can submit and update information, pay fees, schedule inspections,

convenience of your home or office, 24 hours a day.

Before applying. please review CVMC Section 15.06.080(B) for Work Exempt From Permit.

Please "Allow Pop-ups from This Site” before proceeding. You must accept the General Disclaimer below before beginning your application.

General Disclaimer _~
While the City attempts to keep its Web information accurate and timely, the City .

neither warrants nor makes representations as to the functienality or condition of
this Web site, its suitability for use, freedom from interruptions or from computer
virus, or non-infringement of proprietary rights. Web materials have been compiled
from a variety of sources and are subject to change without notice from the City as
a result of updates and corrections.

:> | have read and accepted the above terms
Continue Application »
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STEP 5: Click the right facing triangle to expand the list of permit
applications

Home [:TIGILLE Planning  Land Development / Telecommunication Facilities / Landscape  Licenses  Fire  Right Of Way

Create an Application Search Applications Schedule an Inspection

Select a Record Type

Choose one of the following available record types. For assistance or to apply for a record type not listed below please contact us.
Note: Submittals for only energy storage battery systems are not accepted as online submittals at this time. Please submit plans in person at the City of Chula Vista
Development Services Building.

Note: The Residential Utility online application is intended only for minor utilities such as water heaters, misc. plumbing and mechanical, and misc. electrical wiring that are
associated with residential occupancies.

Effective June ZSlh, 2023, we will no longer accept Streamlined Solar Submittals. All expedited Solar Permits must go through SolarAPP+. For more information on SolarAPP+, please
visit the SolarAPP+ website.

=

Continue Application »

* Building

STEP 6: SE|eCt the permlt 7y Comrmerncial Mew Construction
. . Commercial Private Site Improvements
application from the drop- Commesnial Signs
down list and click
“Continue Application”

—

—~

Commercial Solar Enengy

Demaolition Permit

Mobile Home Parik

Pool’Spa Permit

Reroof Prermnit

Residential Accessory Cwelling Unit £ Junior Accecsory Dwelling Unit
Residential Accessory Permit
Residential Addition’'Remode
Residential Mew Construction

) Residential Private Site Improvements
Residential Solar Energy

) Residential Hility Permit

(Z} Tenant Improvement

WAL

D0

—

—~

WAL
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STEP 7: Complete all applicable date fields in the
application

STEP 8: Upload all required Files/Documents

Need Help? Click on the following link for the guide on “How to Upload Documents”.

Home @ Planning  Land Devel t f Tel

Create an Application Search Applications Schedule an Inspection

Residential Utility Permit

Contact Permit
1 2 3 Inf tion 4 S Document s & Review 7 FayFess 8

Step 5:Documents>Documents
Upload the following documentis) to continue:
1. Proparty Owner Verification

Sile Name File Size Tyoe Refresh

Still Not Working? Please email our Development Services staff at DSD@chulavistaca.gov
for assistance.
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https://www.chulavistaca.gov/home/showdocument?id=28886&t=638681344262280853
mailto:DSD@chulavistaca.gov
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STEP 9: Verify all information is true, complete, and correct,
read the certification statement and check the box, click
“Continue Application” to proceed

Residential Utity Permit

i
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a
i

|
|
g

Coan Enercament Caze

Retated 1o Code Enforcement Case:

z

H]

FOURTH AV

a
0
I
a
g

Assessor Parcel Number S681105300

CITY OF CHULA VISTA

Froperty Cramar Varincation

Carrect Property Owner:

i

From Counser
fourn ave

:
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Project Type: Oher
Project Type - Other: utility pesmit
Retated Grading Permit Record I
DOES e Project ONLY IMVOIVE FEpair Of IMPIOVEMENES 10 3N eXIsng Yes

OF SHUCHUTE that G0 N0t Zher the SI2e SUC 35: tenant

|
|
;

and
Of panury
Name: City of chula vist
Tite: owner
Date 11272024
1corupy that | nave reaa e NS 3ppUCation and nat anis Applic *ue, complate, 34 COMECt and tat NO Materal INFOrmation Nas been s
omired. By checking the box below, agree that | am fing this 3pplication.

Dm...;m.,,mmmm<:|

Save and resume later
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STEP 10: If payment is required, proceed to the next tab, and enter
your payment information. Once your application has been
submitted successfully, your Permit/Record Number will appear

1 2 3 4 5 & Review 7 Record Submitial

Your applicaton has been successfslly submited.
Please print your record and retain a copy for your reconds.

Thanik you for using our anline senices
Your Record Number is B24-0849.

Anotice was added o this record on 11/12/2024.
Condion: Possibie Endorcement Cases  Sevarity: Notce
Total Condisons: 1 {Nodce: 1)

View adaitienal getalls

You will need this numbar o check the status of your application of to schadule/check resules of INspectons. Pleasa print 3 copy of your record and post it in e Work area.

FOU record type requires a fFollow-up INSPECtion Once wWork i completad. You may schadule e INSpEeCtion Now of Mem v schedule e INSpection upon completon of the work. Choose "view Record Detalls™ w0 Schedule
Inspectons, check status, of make other updawes.

View Racord Details »  [EEREEEEE
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